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CAREERS EDUCATION, INFORMATION, ADVICE & GUIDANCE (CEIAG) POLICY 

1. Principles of careers education 

Young people’s careers are forged out of their experience, progress and achievements in learning and work. 

All young people will benefit from a planned curriculum or programme of activities to help them make 

curriculum choices that are right for them. Schools have a statutory duty to secure independent and impartial 

careers guidance for pupils in Years 7-13. Ensuring that the CEIAG and Employability programme follows local, 

regional and national frameworks for good practice and other relevant guidance, such as: Section 19 Education 

Act (2011), the Technical and Further Education Act (January 2017), Careers strategy: making the most of 

everyone’s skills and talents (December 2017), Careers guidance and access for education and training 

providers: Statutory guidance for governing bodies, school leaders and school staff (January 2018); updated 

Statutory guidance (October 2018) as well as guidelines from Ofsted, the Career Development Institute and 

the Gatsby benchmarks for good career guidance. 

The Gatsby Benchmark is a framework outlining the best careers provision in schools and colleges, the school’s 

Careers Strategy is founded on these. As well providing a framework for a holistic careers programme across 

Years 7-13, these guidelines are also embedded within curriculum and enrichment activities. 

Research tells us that careers education is fundamental to school improvement – pupils are motivated when 

they know what they want to achieve in their lives and how to go about it. The publication of Careers Guidance 

and Access for Education & Training Providers in January 2018 clearly states: “A successful careers guidance 

programme will also be reflected in higher numbers of pupils progressing to positive destinations such as 

apprenticeships, technical routes, sixth form colleges, further education (FE) colleges, university or 

employment.”  

1.1 The eight Gatsby Benchmarks are: 

Benchmark Description Specific element 

1. A stable 
careers 
programme 

Every school and college should 
have an embedded programme 
of career education and guidance 
that is known and understood by 
students, parents, teachers, 
governors and employers. 

1.1 Every school should have a structured careers 
programme that has the explicit backing of the 
senior 
management team, and has an identified and 
appropriately trained person of authority 
responsible 
for it. 
1.2 The careers programme should be published on 
the school’s website in a way that enables students, 
parents, teachers and employers to understand the 
school’s offer in this area. 
1.3 The programme should be regularly evaluated 
with feedback from students, parents, teachers and 
employers as part of the evaluation process 

2. Learning 
from career 
and labour 
market 
information 

Every student, and their parents, 
should have access to good 
quality information about future 
study options and labour market 
opportunities. They will need the 
support of an informed adviser to 
make best use of available 
information. 

2.1 By the age of 14, all students should have 
accessed and used information about career paths 
and the labour market to inform their own decisions 
on study options. 
2.2 Parents and carers should be encouraged to 
access and use information about labour markets 
and 
future study options to inform their support to their 
children. 

3. Addressing 
the needs 

Students have different career 
guidance needs at different 
stages. Opportunities for advice 

3.1 A school’s careers programme should actively 
seek 
to challenge stereotypical thinking and raise 



of each 
student 

and support need to be tailored 
to the needs of each student. A 
school’s careers programme 
should embed equality and 
diversity considerations 
throughout. 

aspirations 
3.2 Schools should keep systematic records of the 
individual advice given to each student, and 
subsequent agreed decisions 
3.3 All students should have access to these records 
to support their career development 
3.4 Schools should collect and maintain accurate 
data 
for each student on their education, training or 
employment destinations after they leave school 

4. Linking 
curriculum 
learning to 
careers. 

All teachers should link 
curriculum learning with careers. 
STEM subject teachers should 
highlight the relevance of STEM 
subjects for a wide range of 
future career paths. 

4.1 By the age of 14, every student should have had 
the opportunity to learn how the different STEM 
subjects help people to gain entry to, and be more 
effective workers within, a wide range of careers. 

5. Encounters with 
employers and 
employees 

Every student should have 
multiple opportunities to learn 
from employers about work, 
employment and the skills that 
are valued in the workplace. This 
can be through a range of 
enrichment activities including 
visiting speakers, mentoring and 
enterprise schemes 

5.1 Every year, from the age of 11, students should 
participate in at least one meaningful encounter 
with an employer. 

6. Experiences of 
workplaces 

Every student should have first-
hand experiences of the 
workplace through work visits, 
work shadowing and/or work 
experience to help their 
exploration of career 
opportunities, and expand their 
networks 

6.1 By the age of 16, every student should have had 
at least one experience of a workplace, additional to 
any part-time jobs they may have. 6.2 By the age of 
18, every student should have had one further such 
experience, additional to any parttime jobs they may 
have 

7. Encounters with 
further and higher 
education 

All students should understand 
the full range of learning 
opportunities that are available 
to them. This includes both 
academic and vocational routes 
and learning in schools, col 

7.1 By the age of 16, every student should have had 
a meaningful encounter with providers of the full 
range of learning opportunities, including Sixth 
Forms, colleges, and apprenticeship providers. This 
should include the opportunity to meet both staff 
and students. 7.2 By the age of 18, all students who 
are considering applying for university should have 
had at least two visits to universities to meet staff 
and students. 

8. Personal 
guidance 

Every student should have 
opportunities for guidance 
interviews with a career adviser, 
who could be internal (a member 
of school staff) or external, 
provided they are trained to an 
appropriate level. These should 
be available whenever significant 
study or career choices are being 
made. They should be expected 
for all students but should be 

8.1 Every student should have at least one such 
interview by the age of 16, and the opportunity for a 
further interview by the age of 18. 



timed to meet their individual 
needs 

 

2. Objectives and aims of the career policy 

Thomas Becket Catholic School is committed to providing careers education, information, advice and guidance 

(CEIAG), we believe that CEIAG should: 

• Inspire young people about their future prospects. 

• Raise aspirations, level the playing field, broaden horizons and raise awareness opportunities available. 

• Enable students to make realistic and well-informed career decisions and transitions. 

• Equip students with the employability skills and study skills they need to succeed beyond school life. 

• Be relevant, timely and sufficient to meet students’ needs and integrated into the overall curriculum.  

• To understand the context of both the students and the local area in terms of career opportunities and  

 ensure that guidance is appropriate to these contexts. 

• To provide CEIAG in partnership with students themselves, their parents / carers and our chosen  

 professional and community partners. 

 

3. Provision 

Thomas Becket Catholic School is committed to providing a planned programme of CEIAG for all pupils and 

students in Years 7-13 in partnership with independent and impartial guidance services provided. 

There is comprehensive information available for both students and parents on the careers section of our 

school website (Careers programme overview attached below in appendix i). 

Thomas Becket Catholic School is also committed to achieving a range of outcomes for young people including 

the careers and work-related learning outcomes identified in the Gatsby Benchmarks as well as practical 

outcomes such as positive destinations, successful transitions and on-going development of employability 

skills. We will work closely with external partners to ensure that specific groups of pupils get appropriate 

careers advice and guidance. See appendix ii for career progression framework for students in year 7 -13. This 

is based on the CDI framework. The CDI's Career Development Framework describes the six career 

development skills that people need to have positive careers. 

 

4. Leadership and management 

To ensure coherence and the quality delivery of CEIAG, leadership and management are secured through the 

Careers Lead who has the strategic overview of careers provision at Thomas Becket Catholic School. The 

Careers Lead also plans and co-ordinates the day-to-day delivery of the careers programme and works closely 

with the Head of Sixth Form and all school staff.  

5. Staffing 

All staff are expected to contribute to CEIAG delivery through their roles as tutors, subject teachers and 

support staff. Specialist careers education sessions are delivered by form tutors through the personal 

development and PSHE programme.  



The Careers Lead works with a team of Careers Champions who are based within departments and support 

the implementation and embedding of the Careers Programme within their subject areas. Each Champion has 

correspondence with the Careers Lead once a term. 

The intended role of the Careers Champions is to ensure the faculty has a consistent approach to the Careers 

Programme and to provide support to further develop careers and employer engagements within the faculty. 

In addition to this, the Careers Champions keep a record of when careers is delivered in subject lessons.  

 

6. Curriculum and career link 

The careers programme for each year group is constructed around taught careers education, assemblies, 

events (such as the careers fair, Enterprise workshops and Apprenticeship Workshops for specific year groups), 

work-related learning, online and printed information, personal tutoring, group work and individual 

interviews. 

Careers is embedded through the formal taught academic curriculum where appropriate. Each subject area 

includes links appropriate careers and life skills built into their schemes of learning and students are taught 

about opportunities for employment based on the skills they learn. Students are involved in the evaluation of 

activities. Feedback is collated and fed in to the CEIAG development plan and the overall school development 

plan. 

 

7. Monitoring, review, and evaluation 

The annual CEIAG development plan It is reviewed by the Career Lead with input from the senior leadership 

team. Aspects of the programme are reviewed by regular students’ evaluation of different career interactions 

and encounters. The Gatsby Benchmarks for CEIAG will be used to identify necessary improvements. 
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